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Policy Statement

The Preschool aims to ensure that it protects the health and ensure the welfare of all employees, volunteers, young people and anyone else that may be affected by its activities.  The risk assessment process is a key element of ensuring all appropriate measures are identified to assist the achievement of this aim.

Summary of Duties

The Management of Health and Safety Regulations state that every employer shall make a suitable and sufficient assessment of:

(a) the risks to the health and safety of their employees to which they are exposed whilst they are at work; and

(b) the risks to the health and safety of persons not in this employment arising out of or in connection with the organisations work activities

Any such assessment should be reviewed by the employer if:

(a) there is reason to suspect it is no longer valid; or

(b) there has been a significant change in the matter to which it relates.

The Regulations also require employers to record the significant findings of the assessment.

Risk Assessment in Practice

Definitions

Hazard: Something with the potential to cause harm

Risk: The likelihood of the harm being realised and the severity.

There are three different types of risk assessment, which the Preschool will carry out to ensure that it reduces risk to all persons potentially affected by its activities.

1. Daily Risk Assessment – this will be carried out for all places of work to identify hazards and to allow precautions to be implemented to reduce/eliminate the risk;

2. Regulation Risk Assessments – these are risk assessments which are required to be carried out under other specific health and safety regulations Insurance

This would currently include assessments covering Fire, Manual Handling, Control of Substances Hazardous to Health and Personal Protective Equipment

3. Outings Risk Assessments – these are assessments that consider the hazards and risk inherent in a particular activity.  Typically this type of assessment will most commonly be used on trips to park, library, and outings.

Recording Risk Assessments
The “significant findings” of the assessment must be recorded, and this includes:

(a) The significant hazards identified in the assessment i.e. those hazards, which if not properly controlled, might pose serious risks to workers or other people who could be affected by the work activity.

(b) The decisions taken as a result of the assessment.

The results of the risk assessment and the preventative measures indentified by it should be shared with those who could be affected by the hazard. Where this includes information about young people, confidentiality is an obvious consideration, particularly where the information needs to be shared with people outside the organisation. However, the need to minimise the risk posed to others by our work activities would take precedence and the need to maintain confidentiality would not be an adequate defence in the event of an incident.

Review of Risk Assessments

Risk assessment is not a one off activity, as hazards and risks do not remain static.  It is therefore necessary to review risk assessments to ensure that they remain valid. Reviews should be undertaken in the following circumstances:

· Following an accident or incident;

· Where there is a significant change in the work activity;

· Where there is a change in the employees e.g. young workers

However, it is good practice to review risk assessments regularly even when the above circumstances do not occur. The frequency of these reviews will depend on the type of assessment – outings risk assessments should be reviewed frequently, whilst regulation risk assessments will only be reviewed every year

Responsibility for Carrying Out Risk Assessments

Managers will have the responsibility for ensuring that there are suitable and sufficient risk assessments for the areas they are responsible for. They may delegate the task of carrying out the assessment to “competent” staff. Competency for the purpose of carrying out a risk assessment means:

· An understanding of the work activity and best practice;

· An understanding of the regulations they are complying with;

· The ability to be objective and remain impartial

The Preschool will ensure that staff receives relevant training in the type of risk assessment that they will be required to carry out.

Employees will be expected to comply with preventative measures identified by risk assessments. Failure to do so may put themselves or others at risk and as such failure to follow these measures will be dealt with under the disciplinary procedure.
HALL & EQUIPMENT

Health and Safety Officer: Ayesha Hoque
Deputy : Nikki Caplin 

They are responsible for
 -Carrying out daily, termly, annual risk assessments

                                             
 -Reviewing risk assessments

                                             
 - Carry out any actions following a review

                                             
 -Maintain accurate records

COSHH
· The Health & Safety Officer is responsible for identifying which cleaning substances need COSHH assessment and for collating the product information sheet.

· Spot checks will be made to ensure staffs are using cleaning materials correctly.

· The uses of gloves are required at all times when cleaning the loos and kitchens with cleaning products.

· Cleaning products at all times are to be kept out of reach of children.

       All staff are asked:

· That they read and make themselves aware of manufacturer’s instructions on the back of cleaning products.
Kitchen
· Children do not have unsupervised access to the kitchen.

Hygiene

We implement good hygiene practices to minimise contamination risks by:
· ensuring that all areas are clean, safe and appropriate for our use at the beginning of the session and that at the end of all sessions they are cleaned and swept
·  Cleaning all kitchen surfaces, light switches, door handles, emergency bars with antibacterial spray every morning and the toilets and floor are thoroughly cleaned, toilets are checked regularly through the day and recorded
· The computer keyboard and mouse will be wiped after each user

· Lunch tables are cleaned before children sit for lunch and after
· wearing protective clothing - aprons and disposable gloves

· providing clean clothes when children have accidents

· providing tissues and paper towels

· All equipment is regularly inspected and conforms to Safety Standards BSEN for fault or damage and necessary action taken to replace or mend

· Every term as part of an activity, toys are washed.  Equipment is cleaned weekly/termly as well

· Fire control equipment is regularly serviced by engineers
· We have a ‘spills kit’ out every session
Water Play
· Never ever must children be left alone near water e.g. water tray, wash basins, puddles, sand pits etc

· Never leave water tray, buckets etc out to collect rainwater

· Check temperature of water in use.
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